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InstaFiles! License Agreement and Limited Warranty 



Copyright © 2001 , Casady & Greene Inc. 

InstaFiles!™ is copyrighted by Casady & Greene, Inc. None of the software may be copied or modified, in whole or in part, for distribu- 
tion to or use by others. Information in this document is subject to change without notice. Companies, names, and data used in exam- 
ples herein are fictitious unless otherwise noted. 

Notice to User 

THIS IS A CONTRACT, BY LOADING THIS SOFTWARE YOU ACCEPT ALL THE TERMS AND CONDITIONS OF THIS AGREE- 
MENT. If you do not agree with the terms and conditions of this Agreement, return this media, along with the rest of the package, to 
Casady & Greene, Incorporated or the location where you obtained it. 

Please Do Not Make Illegal Copies Of This Software 

The software you are using was produced through the blood, sweat, and tears of many people: designers, artists, programmers, dis- 
tributors, retailers, and other dedicated workers. The costs of developing this and other software programs are recovered through soft- 
ware sales. The unauthorized duplication of software raises the cost for all legitimate users. 

This software is protected by federal copyright law. Your cooperation in upholding the law will insure continued low-cost upgrades and 
new software. Copying software for any reason other than to make a backup is a violation of federal laws. Individuals who make illegal 
copies of software may be subject to civil and criminal penalties. 

Please report all copyright violations to: 

SPA, 1101 Connecticut Ave., NW, Suite 901, Washington, DC 20036 
Limited Warranty 

PLEASE READ THIS LICENSE CAREFULLY BEFORE USING THE SOFTWARE. BY USING THE SOFTWARE, YOU ARE AGREE- 
ING TO BE BOUND BYTHE TERMS OF THIS LICENSE. IF YOU DO NOT AGREE TO THE TERMS OF THIS LICENSE, PROMPTLY 
RETURN THE UNUSED SOFTWARE TO THE PLACE WHERE YOU OBTAINED IT AND YOUR MONEY WILL BE REFUNDED. IF 
YOU DOWNLOADED THE SOFTWARE AND YOU DO NOT AGREE TO THE TERMS OF THIS LICENSE, SIMPLY REMOVE THE 
SOFTWARE FROM YOUR COMPUTER. 

1. License. The application, system and other software accompanying this License, whether on disk, in read only memory, or on any 
other media (the Software), the related documentation, and fonts are licensed to you by Casady & Greene. You own the disk on which 
the Software and fonts are recorded but Casady & Greene and/or Casady & Greene's Licensors retain title to the Software, related 
documentation, and fonts. This License allows you to use the software and fonts on a single computer and make one copy of the Soft- 
ware and fonts in machine-readable form for backup purposes only. You must reproduce on such copy the Casady & Greene copyright 
notice and any other proprietary legends that were on the original copy of the software and fonts. You may also transfer all your license 
rights in the software and fonts, the backup copy of the software and fonts, the related documentation and a copy of this License to 
another party, provided the other party reads and agrees to accept the terms and conditions of this License. 

2. Restrictions. The Software contains copyrighted material, trade secrets and other proprietary material. In order to protect them, 
and except as permitted by applicable legislation, you may not decompile, reverse engineer, disassemble or otherwise reduce the 
Software to a human-perceivable form. You may not modify, network, rent, lease, loan, distribute or create derivative works based 
upon the software in whole or in part. You may not electronically transmit the software from one computer to another or over a net- 
work. 

3. Termination. This License is effective until terminated. You may terminate this License at any time by destroying the Software, 
related documentation and fonts and all copies thereof. This License will terminate immediately without notice from Casady & Greene 
if you fail to comply with any provision of this License. Upon termination you must destroy the Software, related documentation and 
fonts and all copies thereof. 

4. Export Law Assurance. You agree and certify that neither the Software nor any other technical data received from Casady & 
Greene, nor the direct product thereof, will be exported outside the United States except as authorized and as permitted by the laws 
and regulations of the United States. If the Software has been rightfully obtained by you outside of the United States, you agree that 
you will not re-export the Software nor any other technical data received from Casady & Greene, nor the direct product thereof, except 
as permitted by the laws and regulations of the United States and the laws and regulations of the jurisdiction in which you obtained the 
Software. 
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5. Government End Users. If you are acquiring the software and fonts on behalf of any unit or agency of the United States Govern- 
ment, the following provisions apply. The Government agrees: 

(i) if the Software and fonts are supplied to the Department of Defense (DoD), the Software and fonts are classified as 
"Commercial Computer Software" and the government is acquiring only "restricted rights" in the Software, its documentation and fonts 
as that term is defined in clause 252.227-701 3(c)(1) of the DFARS; and 

(ii) if the Software and fonts are supplied to any unit or agency of the United States Government other than DoD, the gov- 
ernment's rights in the Software, its documentation and fonts will be as defined in Clause 52.227-1 9(c)(2) of the FAR or, in the case of 
NASA, in Clause 18-52.227-86(d) of the NASA Supplement to the FAR. 

6. Limited Warranty On Media. Casady & Greene warrants the compact disc on which the Software and fonts are recorded to be free 
from defects in materials and workmanship under normal use for a period of ninety (90) days from the date of purchase as evidenced 
by a copy of the receipt. Casady & Greene's entire liability and your exclusive remedy will be replacement of the compact disc not 
meeting Casady & Greene's limited warranty and which is returned to Casady & Greene or a Casady & Greene authorized represen- 
tative with a copy of the receipt. Casady & Greene will have no responsibility to replace a disc damaged by accident, abuse or misap- 
plication. ANY IMPLIED WARRANTIES ON THE COMPACT DISC, INCLUDING THE IMPLIED WARRANTIES OF 
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE, ARE LIMITED IN DURATION TO NINETY (90) DAYS FROM 
THE DATE OF DELIVERY. THIS WARRANTY GIVES YOU SPECIFIC LEGAL RIGHTS, AND YOU MAY ALSO HAVE OTHER 
RIGHTS WHICH VARY BY JURISDICTION. 

7. Disclaimer of Warranty on Software. You expressly acknowledge and agree that use of the Software and fonts is at your sole risk. 
The Software, related documentation and fonts are provided AS IS and without warranty of any kind and Casady & Greene and Cas- 
ady & Greene's Licensor(s) (for the purposes of provision 7 and 8, Casady & Greene and Casady & Greene's Licensor(s) shall be col- 
lectively referred to as Casady & Greene, EXPRESSLY DISCLAIM ALL WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, BUT 
NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE. Casady 
& Greene DOES NOT WARRANT THAT THE FUNCTIONS CONTAINED IN THE SOFTWARE WILL MEET YOUR REQUIREMENTS, 
OR THAT THE OPERATION OF THE SOFTWARE WILL BE UNINTERRUPTED OR ERROR-FREE, OR THAT DEFECTS IN THE 
SOFTWARE AND THE FONTS WILL BE CORRECTED. FURTHERMORE, Casady & Greene DOES NOT WARRANT OR MAKE 
ANY REPRESENTATIONS REGARDING THE USE OR THE RESULTS OF THE USE OF THE SOFTWARE AND FONTS OR 
RELATED DOCUMENTATION IN TERMS OF THEIR CORRECTNESS, ACCURACY, RELIABILITY, OR OTHERWISE. NO ORAL OR 
WRITTEN INFORMATION OR ADVICE GIVEN BY Casady & Greene OR A Casady & Greene AUTHORIZED REPRESENTATIVE 
SHALL CREATE A WARRANTY OR IN ANY WAY INCREASE THE SCOPE OF THIS WARRANTY. SHOULD THE SOFTWARE 
PROVE DEFECTIVE, YOU (AND NOT Casady & Greene OR A Casady & Greene AUTHORIZED REPRESENTATIVE) ASSUME THE 
ENTIRE COST OF ALL NECESSARY SERVICING, REPAIR OR CORRECTION. SOME JURISDICTIONS DO NOT ALLOW THE 
EXCLUSION OF IMPLIED WARRANTIES, SO THE ABOVE EXCLUSION MAY NOT APPLY TO YOU. 

8. Limitation of Liability. UNDER NO CIRCUMSTANCES, INCLUDING NEGLIGENCE, SHALL Casady & Greene BE LIABLE FOR 
ANY INCIDENTAL, SPECIAL OR CONSEQUENTIAL DAMAGES THAT RESULT FROM THE USE OR INABILITY TO USE THE 
SOFTWARE OR ALTERED DOCUMENTATION, EVEN IF Casady & Greene OR A Casady & Greene AUTHORIZED REPRESENTA- 
TIVE HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. SOME JURISDICTIONS DO NOT ALLOW THE LIMITA- 
TION OR EXCLUSION OF LIABILITY FOR INCIDENTAL OR CONSEQUENTIAL DAMAGES SO THE ABOVE LIMITATION OR 
EXCLUSION MAY NOT APPLY TO YOU. 

In no event shall Casady & Greene's total liability to you for all damages, losses, and causes of action (whether in contract, tort 
(including negligence) or otherwise) exceed the amount paid by you for the Software and fonts. 

9. Controlling Law and Severability. This License shall be governed by and construed in accordance with the laws of the United 
States and the State of California, as applied to agreements entered into and to be performed entirely within California between Cali- 
fornia residents. If for any reason a court of competent jurisdiction finds any provision of the License, or portion thereof, to be unen- 
forceable, that provision of the License shall be enforced to the maximum extent permissible so as to effect the intent of the parties, 
and the remainder of the License shall continue in full force and effect. 

10. Complete Agreement. This License constitutes the entire agreement between the parties with respect to the use of the Software, 
the related documentation and fonts, and supersedes all prior or contemporaneous understandings or agreements, written or oral, 
regarding such subject matter. No amendment to or modification of the License will be binding unless in writing and signed by a duly 
authorized representative of Casady & Greene. 

Trademarks 

Windows is a trademark of Microsoft Corporation. InstaFiles is a copyrighted trademark of Casady & Greene, Inc. The names of other 
products and companies appear herein for identification purposes only and are trademarks and registered trademarks of their respec- 
tive holders. 
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Chapter 1 : Getting Started 



About InstaFiles! 



InstaFiles is multi-tasking management software that works as your desktop assistant. It easily helps 
you find and work with all your open documents, including files, web pages, and folders. InstaFiles 
also displays a thumbnail image for each active document, which allows you to quickly see the win- 
dow you want and bring it forward with a single click. Additionally, InstaFiles lets you group docu- 
ments into Projects. This allows you to open all documents related to a project with a single click. 

System Requirements 

Windows 95, 98, NT (service pack 4 or later), 2000, ME or XP. 

Installing InstaFiles! 

To install InstaFiles: 

1 . Insert the InstaFiles CD in your computer's CD-ROM drive. The autorun feature will automatically 
start the installation procedure. (If you have the autorun feature disabled, Click the Start/Run 
option and browse to the CD-ROM drive and choose Setup.) The splash screen in Figure 1-1 
appears and the installer continues. 




Copyright (C) 2001 KDL Software, Inc. 
Copyright (C) 2001 Casady and Greene 
InstaFiles! is a trademark of Casady and Greene 
Patent Pending 



Figure 1-1: InstaFiles Splash Screen 
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2. The install program displays a warning to close all open programs, as shown in Figure 1-2. If any 
programs are running on your system, close them before continuing. Then click Next. 




Welcome to the InstaFiles! Setup program. This 
program will install InstaFiles! on your computer. 



It is strongly recommended that you exit all Windows programs 
before running this Setup program. 

Click Cancel to quit Setup and then close any programs you 
have running. Click Next to continue with the Setup program. 



WARNING: This program is protected by copyright law and 
international treaties. 

Unauthorized reproduction or distribution of this program, or any 
portion of it, may result in severe civil and criminal penalties, and 
will be prosecuted to the maximum extent possible under law. 



Figure 1-2: InstaFiles Welcome Screen 

3. The licensing agreement shown in Figure 1-3 appears. Read it and when you agree to the terms, 
click Yes. 



Software License Agreement 



Please read the following License Agreement. Press the PAGE DOWN key to see 
the rest of the agreement. 



liopvii.;!,! h: | jMMl lib adv ■ Cueeiie In-: 
Patent Pending 

InstaFileslfJM] is copyrighted by Casady & Greene, Inc. None of the software may be 
copied or modified, in whole or in part, for distribution to or use by others. Inf 
this document is subject to change without notice. Companies, names, ani 
examples herein are fictitious unless otherwise noted. 

Notice to User THIS IS A CONTRACT, BY LOADING THIS SOFTWARE YOU ACCEPT 
ALL THE TERMS AND CONDITIONS OF THIS AGREEMENT. If you do not agree with 
the terms and conditions of this Agreement, do not install this program. Delete the installer. 

Please Do Not Make Illegal Copies of this Software. The software you are using was 

Do you accept all the terms of the preceding License Agreement? If you choose No, Setup 
II close. To install InstaFiles!, you must accept this agreement. 



Figure 1-3: InstaFiles Licensing Agreement 
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4. The default directory for installing the InstaFiles program is C:\Program Files \InstaFiles as shown 
in Figure 1-4. Click Next to accept the default, or click Browse to choose another location. 




Figure 1-4: InstaFiles Default Directory 



5. When the files have been installed, the dialog in Figure 1-5 appears, giving you the option of hav- 
ing InstaFiles placed in your Startup folder and launched automatically when you start Windows. 
Click Yes if you want InstaFiles to start automatically when you launch Windows. 



Do you wish to place InstaFiles! in your Startup folder so it will be launced when you start Windows? 
j Yes j No 




Figure 1 -5: Startup Folder Option 
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6. When the installation is complete, the dialog in Figure 1-6 appears with the setup status. 
Click Finish. 



Setup Complete 




Setup has finished copying files to your computer. 

Before you can use the program, you must restart Windows or 
your computer. 



* Yes, I want to restart my computer now. 
C No, I will restart my computer later. 



Remove any disks from their drives, and then click Finish to 
complete setup. 



Figure 1-6: Finished Installation 

Entering a Serial Number 

The first time you launch InstaFiles, you will be prompted for a serial number shipped with your copy 
of the software, as shown in Figure 1-7. Enter the number and click OK. 




Figure 1 - 7: Finished Installation 
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Right-Click Options 



When you right-click the thumbnail of an open document, 
a pop-up menu displays the menu in Figure 2-1. 



Update Image 



To open this pop-up menu: 



Move the mouse over a thumbnail and click the right mouse 
button. 



Move to Project 
Move to Others 
Move to Web Browsers 



1 



Move to Front 



Move to End 



2 



Select an option from the list. 



Update Image 

The Update Image option refreshes the thumbnail image of a single 



Keep This View 
Do Not Show 



Figure 2-1: Right-Click Options 



document. To update all images, use the Update Image icon on the 
toolbar. 

To update an image using the right-click option: 

1 . Move the mouse over a thumbnail and click the right mouse button. 

2. Select Update Image. 

Move to Project 

The Move to Project option moves a single document from the Document, Web Browsers, or Others 
tab to the Project tab. You can also move a document to a project using the To Project icon on the tool- 



To move a document to the Project tab using the right-click option: 

1 . Move the mouse over a thumbnail and click the right mouse button. 

2. Select Move to Project. 

Move to Document 

The Move to Document option moves a single document from the Project, Web Browsers, and Others 
tabs to the Document tab. You can also move a document from the Project tab to the Document tab 
with the From Project icon on the toolbar. 



bar. 



Chapter 2: Navigating InstaFiles! 



6 



To move a file to the Document tab using the right-click option: 

1. Move the mouse over a thumbnail and click the right mouse button. 

2. Select Move to Document. 

Move to Others 

The Move to Others option moves a single document from the Project, Web Browsers, or Document 
tabs to the Others tab. 

To move a document to the Others tab using the right- click option: 

1 . Move the mouse over a thumbnail and click the right mouse button. 

2. Select Move to Others. 

Move to Web Browsers 

The Move to Web Browsers option moves a single document from the Documents, Project, or Others 
tab to the Web Browsers tab. 

To move a document to the Web Browsers tab using the right-click option: 

1. Move the mouse over a thumbnail and click the right mouse button. 

2. Select Move to Web Browsers. 

Move to Front 

The Move to Front option changes the order of the thumbnails on the tab folders, by moving the 
selected document to the beginning of the list of documents. 

To move a document to the front of the list using the right- click option: 

1. Move the mouse over a thumbnail and click the right mouse button. 

2. Select Move to Front. 

Move to End 

The Move to End option changes the order of the thumbnails on the tab folders, by moving the 
selected document to the end of the list of documents. 
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To move a document to the end of the list using the right- click option: 

1. Move the mouse over a thumbnail and click the right mouse button. 

2. Select Move to End. 

Keep this View 

The Keep This View option disables a thumbnail from updating when the document is updated. 
To keep this view using the right- click option: 

1 . Move the mouse over a thumbnail and click the right mouse button. 

2. Select Keep This View. The option becomes checked on the menu. 

3. To deselect this option, repeat the procedure and the option becomes unchecked. 

Do Not Show 

The Do Not Show option hides a thumbnail view. Use the Undo Hide option on the View menu to 
redisplay the thumbnail. 

To hide a thumbnail using the right- click option: 

1. Move the mouse over a thumbnail and click the right mouse button. 

2. Select Do Not Show. 



File Menu 



The File menu provides the options shown in 
Figure 2-2. 




View Settings Help 



You can use either of these methods to choose a command from 
the File menu: 



To use the Alt key on your keyboard: hold down the Alt key 
while you press the underlined character in the menu name. 
For example, to open the File menu, press Alt+F. 



To use a mouse: click File, and then click the command you 
want to use. 




Figure 2-2: File Menu 
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New Project 

The New Project option clears the Project tab of any documents and creates a new unnamed project. 
If an opened project has changes to be saved, a dialog box prompts you to save those changes first. 

There are three ways to create a new project: 

• From the File Menu, choose New Project. 

• On the keyboard, enter Ctrl+N. 

• On the toolbar, click the New Project icon. 

Open Project 

The Open Project option opens a project that has already been created and saved. 
To open a project: 

1 . From the File Menu, choose Open Project. 

2. In the Open Project dialog box, double-click the project you want to open in the Projects window. 
The names of the documents pointing to that project display in the Project Files window. 

3. Click Open Project. 

Note: The Open Project dialog box has an option to delete a project that has been created and saved. The 
documents pointing to the project are not deleted; only the project file is deleted. To delete a project, dou- 
ble-click the project you want to delete in the Projects window. The names of the documents pointing to 
that project appear in the Project Tiles window. Click Delete Project. 

Save Project 

The Save Project option allows you to save the links to the documents on the Project tab as a new 
project with a name that you specify. The documents are not saved with this option; only the project is 
saved. 

To save a project: 

1 . From the File Menu, choose Save Project. 

2. In the Save Project As dialog box, enter a name with up to 25 alphanumeric characters to describe 
the project. 

3. Click Save Project. 
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Save Project As 

The Save Project As option saves a project with a new name that you specify. 
To save a project with a new name: 

1. From the File Menu, choose Save Project As. 

2. In the Save Project As dialog box, enter a name with up to 25 alphanumeric characters to describe 
the project. 

3. Click Save Project. 

Exit InstaFiles! 

To exit the program, use one of the following options: 

• From the File menu, choose Exit. 

• On the keyboard, type Ctl+Q. 



View Menu 

The View menu options are shown in Figure 2-3. 

You can use either of the following methods to choose a com- 
mand from the View menu: 

• To use a mouse: click View, and then click the command 
you want to use. 

• To use the Alt key on your keyboard: hold down the Alt key 
while you press the underlined character. For example, to 
open Update All Images, press Alt+U. 



+J+ InstaFiles! 




Figure 2-3: View Menu 



Update All Images 

The Update All Images option refreshes the thumbnails of all documents with a single click. To update 
individual images, use the Update Image icon on the toolbar, or the right-click option. 

There are two ways to update all images: 

• From the View menu, choose Update All Images. 

• Click the Update Image icon on the toolbar and select All. 
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Do Not Display Folders 

InstaFiles allows you to choose whether or not to display thumbnails for folders that are open. The 
default setting does not show folders. 

To display folders: 

• From the View menu, uncheck Do Not Display Folders. 
To disable folders: 

• From the View menu, check Do Not Display Folders. 

4 Tabs 

InstaFiles allows you to choose how many tabs you want to display the thumbnails associated with 
the documents you have open. The default configuration is two tabs: Documents and Projects. You 
can choose to have two additional tabs: Web Browsers and Others. When the four tabs option is 
selected, thumbnails for applications like Microsoft Internet Explorer and Netscape Navigator display 
on the Web Browsers tab instead of the Documents tab. Applications that have a single file, like Note- 
pad, 

WinZip, or Telnet are displayed on the Others tab. 
To switch from two tabs to four tabs: 

• From the View menu, check 4 Tabs. 
To switch from four tabs to two tabs: 

• From the View menu, check 2 Tabs. 

Text Labels in Toolbar 

InstaFiles allows you to configure the toolbar icons to display with or without text labels. The Text 
Labels in Toolbar option is a toggle that disables/enables this feature. 

To view the Text Labels icon on the toolbar: 

• From the View menu, check Text Labels in Toolbar. 
To remove the Text Labels icon on the toolbar: 

• From the View menu, uncheck Text Labels in Toolbar. 
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Undo Hide 

The Undo Hide option is grayed out until a thumbnail has been hidden with the Do Not Show option. 
Once a thumbnail has been hidden, you can redisplay it with the Undo Hide option. 

To redisplay a hidden thumbnail: 

• From the View menu, choose Undo Hide. All hidden thumbnails redisplay. 

Settings Menu 



The Settings menu options are shown in 
Figure 2-4. 

You can use either of these methods to choose a 
command from the Settings menu. 

• To use a mouse: click Settings, and then click 
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D 

New Projet 

1 


Activate on Double Click 

Do Not Load Images on 5tart Up 

Image Update Frequency ► 



the command you want to use. Figure 2-4: Settings Men u 

• To use the Alt key on your keyboard: hold down the Alt key while you press the underlined charac- 
ter. For example, to open Activate on Double Click, press Alt+D. 

Activate on Double Click 

InstaFiles allows you to choose whether to activate a window with a single click or a double click on 
the thumbnail. The default setting is a single click. 

To activate a window with a double click: 

• In the Settings menu, check Activate on Double Click. 
To activate a window with a single click: 

• In the Settings menu, uncheck Activate on Double Click. 

Do Not Load Images on Start Up 

When you first launch InstaFiles, the thumbnails for all open documents are automatically displayed. 
InstaFiles allows you to disable this feature so that only document icons are displayed upon the 
launch of the application. The icons are then replaced by thumbnails as documents are updated. 

To stop images from loading on start up: 

• In the Settings menu, check Do Not Load Images on Start Up. 
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To load images on start up: 

• In the Settings menu, uncheck Do Not Load Images on Start Up. 

Image Update Frequency 

Thumbnail images automatically update to show changes to the document as you work. The Image 
Update Frequency option allows you to choose one of the following options: 

• Frequent Image Updates 

• Minimal Image Updates 

• No Auto Image Updates 

To set the image update frequency: 

• From the Settings menu, choose Image Update Frequency and then select one of the update 
options. 

Toolbar 

The toolbar provides quick access to frequently used menu commands. The default setting shows the 
toolbar icon and text labels for each command. You can turn Text Labels in Toolbar on and off with the 
View menu option. 

The following Toolbar icons are shown in Figure 2-5. 



V InstaFiles! 



File View Settings Help 



D 

NewProject 



Figure 2-5: Toolbar Icons 



New Project 

The New Project option clears the Project tab of any documents and creates a new unnamed project. 
If an opened project has changes to be saved, a dialog box prompts you to save those changes first. 

To create a new project: 

• On the toolbar, click the New Project icon. 
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Open Project 

The Open Project icon lets you open a project that has already been created and saved. 
To open a project: 

1 . On the toolbar, click the Open Project icon. 

2. In the Open Project dialog box, double-click the project you want to open in the Projects window. 
The names of the documents pointing to that project appear in the Project Files window. 

3. Click Open Project. 

Save Project 

The Save Project icon lets you save the links to the documents on the Project tab as a new project with 
a name that you specify. The documents are not saved with this option; only the project is saved. 

To save a project: 

1 . On the toolbar, click the Save Project icon. 

2. In the Save Project As dialog box, enter a name with up to 25 alphanumeric characters to describe 
the project. 

3. Click Save Project. 

Update Image 

The Update Image icon refreshes all or selected documents with a single click. 
To update all images: 

1 . On the toolbar, click the Update Image icon. A drop-down box displays All and a list of open docu- 
ments. 

2. Click All. 

To update selected images: 

1 . On the toolbar, click the Update Image icon. A drop-down box displays All and a list of open docu- 
ments. 

2. Click the document you want to update. 
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To Project 

The To Project icon moves selected documents from the Document, Web Browsers, or Others tabs to 
the Project tab. 

To move a document to a project: 

1 . On the toolbar, click the To Project icon. A drop-down box displays a list of open documents in the 
Document, Web Browsers, and Others tabs. 

2. Click the document you want to move to the Project tab. 

From Project 

The From Project icon moves selected documents from the open project to the Document, Web 
Browsers, or Others tabs. 

To move a document from a project: 

1 . On the toolbar, click the From Project icon. A drop-down box displays a list of documents in the 
open project. 

2. Click the document you want to move out of the project. 

Refresh Project 

The Refresh Project option verifies if any thumbnails are missing from the Project tab. If a thumbnail 
is missing, it is moved back into the project. 

To refresh a project: 

• On the toolbar, click the Refresh Project icon. 

System Tray Icon 



The InstaFiles icon in the System Tray, shown , — — — — — - 

in Figure 2-6, provides a quick drop-down list I <S*'s1" £P ■■■.■>>' Wp3 \P ? ; ^ ™ 

of all open documents. figure 2-6: System Tray Icon 

To select a document from the system tray icon: 

1 . Right-click the InstaFiles icon in the system tray. A list of open documents appears. 

2. Select the document you want to bring forward. 
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Chapter 3: Organizing Project Files 



Creating a New Project 

When you first launch InstaFiles, the Project tab opens with a new untitled project in the two-tab view. 
To create a new project, you must first move at least one document into the project folder. You can 
then save the project with a filename that you specify. 

For example, to write a report you might use several applications such as a word processor, spread- 
sheet, and graphics software. As you open these applications, a thumbnail representing the document 
displays on the InstaFiles desktop in the Document tab, as shown in Figure 3-1. 




Figure 3-1: Document Tab Thumbnails 
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To create a project containing all the files and applications you have open: 

1 . Right-click on a thumbnail of the document you want to move into the project folder. 

2. Click Move to Project. 

3. Click the Project tab and notice that the thumbnail appears as part of the unnamed project. 

4. On the File menu, click Save. The Save Project As dialog box appears. 

5. In the Save Project As field, enter a name for the project. 

6. Click Save. 

The project file contains a list of applications and files that you have moved into the project folder. 
Everytime you open the project, all applications and files associated with that project automatically 
open. You do not need to open each application manually, and then open the files associated with the 
project. 



%i Note: When you save a project, InstaFiles saves a pointer to all the applications and files associated with 
the project. InstaFiles does not save the contents of each file; you need to save and close the applications 
manually. 



Moving Between Applications 

When you first launch InstaFiles, thumbnails for any open documents, browsers, or applications are 
displayed on the Documents tab. As you open and close documents, the thumbnails are updated. You 
can choose to have two additional tabs view the thumbnails for Web browsers and other applications. 
Up to 36 thumbnails can be displayed on a tab. 

To move between documents, click the thumbnail of the file you want to access. Alternately, you can 
right-click the InstaFiles icon in the system tray and select a document. 

Adding Applications to the Project 

You can add multiple documents of different application types to a project. For example, if you are 
working on a project that requires two Microsoft Excel spreadsheets and one Microsoft Word docu- 
ment, you can move each of these documents to the project folder when the files are open, and you 
see the thumbnail of the documents on the InstaFiles desktop. 
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To add documents to a project: 

1 . Right-click a thumbnail of the document you want to move into the project folder. 

2. Click Move to Project. The files appear in the project folder, as shown in Figure 3-2. 
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Figure 3-2: Adding Applications to the Project 



Saving the Project 

When you save a project, all applications and files associated with that project automatically open, 
the next time you open the project. 



%i Note: When you save a project, you are saving a pointer to all the applications and files associated with 
the project. You are not saving the contents of each file. You need to save and close the applications man- 
ually. 
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To save the project: 

1 . On the File menu, click Save. The Save Project As dialog box displays, as shown in Figure 3-3. 




Figure 3-3: Save Project Dialog Box 

2. In the Save Project As field, enter a name for the project. 

3. Click Save. 

%i Note: All application files must be named and saved before saving them as part of your project. For exam- 
ple, if you open a Word document that is untitled and unsaved, InstaFlles cannot include the document as 
part of the project until it is saved. 



Closing the Project 

To close an opened project, click New Project on the toolbar. If the opened project has not been saved, 
you need to save the changes first. 
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Getting In Touch With Casady & Greene 



Have Your Technical Information Ready 

If you need to get in touch with our tech-support staff, please be ready to give us the following infor- 
mation: 

1. Your InstaFiles! version and serial number. 

2. A description of your system configuration, including. . . 

• System manufacturer and model. 

• Any additional hardware that might be pertinent. 

• Operating system software and version. 

3. What programs you are using InstaFiles! with, their version numbers, and any applications run- 
ning in the background. 

4. A detailed description of your problem, including where and when it happens. 

We'll probably be able to give you the most help if you're sitting in front of your computer and can take 
some time to work with us in solving your problem. 

Technical Support Contacts 

Technical support is available any time via the Internet. 
On-line Support: 

Message Board www.casadyg.com/support/msgboard/ 

FAQ www.casadyg.com/support/faq/ 

World Wide Web www.casadyg.com 

Internet E-Mail: 

Sales and Upgrades sales@casadyg.com 

Publishing Ideas publishing@casadyg.com 

Suggestions InstaFiles@casadyg.com 

Web Site Comments and Suggestions webmaster@casadyg.com 

We are also available by phone Monday-Friday from 8:30am-4:30pm PST. 



Casady & Greene Live Technical Support 
Casady & Greene 24-hour FAX 



831-484-9228 
831-484-9218 
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Or you can write us at: 

Casady & Greene, Inc., 22734 Portola Drive, Salinas, CA 93908. 
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More Software Titles from Casady & Greene 



Macintosh Software 




Chaos Master™ 

Take back valuable hard drive space! Especially if you edit video, encode MP3s or use a 
digital camera, hard drive space is a precious commodity. Chaos Master has 14 easy-to- 
use disk and file management utilities to bring order to your hard drive. Remove dupli- 
cate or unwanted files, fix broken aliases, clean up preferences and update existing 
applications using the power ofVersionTracker.com! Chaos Master even sports a quick, 
friendly Wizard to walk you through common clutter-reducing tasks. Byte back — slim 
the fat! 

MAC Requirements: Macintosh PowerPC 
running Mac OS 8.1-9.X. CD-ROM drive. 
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Conflict Catcher™ 9 

The #1 Startup Manager! Conflict Catcher helps you manage your Macintosh and kee 
it stable. Check out the features that make Conflict Catcher the highest-rated system 
utility on the Macintosh. 

Conflict Catcher makes it easier to: 

• Manage startup files and plug-ins 

• Obtain information about each file's purpose and manufacturer 

• Merge an old system folder into a clean system folder 

In a nutshell, Conflict Catcher saves many hours and even days of laborious manual 
changes, minimizing incidents of human error. 

MAC Requirements: Mac OS 8.6-9.X . The Clean-Install System Merge feature is opti- 
mized for U.S. operating systems. 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 



WinBundle 
www.winbundle.com 
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Grammarian™ X 

Look and sound as good as your ideas! 

Grammarian X is a universal grammar checker which works with virtually every pro- 
gram on your computer, whether or not a program has its own grammar checker. 
Grammarian can even check grammar in such Mac OS X applications as: TextEdit, Mail, 
Tex-Edit Plus, AppleWorks, NotePad Deluxe, BBEdit, Eudora and FileMaker Pro. 

Grammarian X is a Mac OS X native application that takes full advantage of the great 
features of Mac OS X and supports Carbon and Cocoa applications. 

Grammarian X reads through your text and analyzes each sentence for potential gram- 
mar problems. Feature -rich Grammarian X: 

• Has over five times more grammar checking power than the limited grammar check- 
ers in Microsoft Word™ and Microsoft Office™. 

• Has 150 built-in grammar Writing Rules compared to Office's 26 error corrections. 

• Checks a large number of homophones. 

MAC Requirements: Mac OS 10.x. CD-ROM drive. 




Grammarian™ 2 

Good grammar is good communication! Grammarian checks interactively or by batch 
in all your text programs, including e-mail, word processing, database, spreadsheet 
and more. It includes our intelligent Thematic Relations Technology to make in- con- 
text suggestions to improve your writing. Offers 150 writing rules — 5 times more than 
any other integrated grammar checker — making your ideas clear and easy to under- 
stand. 

MAC Requirements: Mac OS 8.1 - 9.x. CD-ROM drive. 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 



WinBundle 
www.winbundle.com 
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InfoGenie™ 2 

If you ever needed an electronic Rolodex, this is it! You can store names, addresses, tele- 
phone numbers, special occasion dates — any information you could possibly want 
some time later. InfoGenie's powerful search engine will locate your store information 
in seconds! 

InfoGenie is a multi-use database for all of your text needs, allowing you to: 

• Search for your information on single or multiple word strings. 

• Use InfoGenie's super-fast search, including global search and replace. 

• Print single or multiple records, lists, labels, and single or batch envelopes, as well as 
customized envelopes and labels. 

• Choose either field-based or freeform datafiles. Information appears the way you 
want it! 

• Import from and export to a wide variety of file formats, including tab & comma- 
delimited, text, and e-mail files. Import database and spreadsheet files from File- 
Maker, Excel, etc.. 

MAC Requirements: System 7.0 - Mac OS 9.x. CD-ROM drive 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 



WinBundle 
www.winbundle.com 
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Mac Care Unit™ 

Mac Care Unit includes 7 award-winning essential utilities for the Mac: Chaos Master 
and Conflict Catcher 8 from Casady & Greene, CopyAgent from Connectix, DiskWarrior 
and PlusOptimizer from Alsoft, and NetBarrier and VirusBarrier from Intego. It is the 
total solution for the diagnosis, cure & prevention of problems on your Mac. 

Diagnosis — Identify the purpose and source of each of over 5,000 system files. Ascer- 
tain the source of startup file problems. Discover viruses. Find broken files or aliases. 
Detect Internet intruders. 

Cure — Repair disks. Recover data. Eliminate directory damage. Restore data. Uninstall 
unwanted applications. Fix broken files and aliases. Remove viruses. Repel Internet 
intruders. Make a clean system install easy. 

Prevention — Back up your files. Protect your drive from disk corruption. Optimize 
your disk. Ensure that your applications are up-to-date. Manage your startup files. Pro- 
tect yourself with Anti-vandal Internet Protection. Protect yourself with Personal Fire- 
wall Protection. Protect your machine from viruses. 

MAC Requirements: Mac OS 8.1 - 9.x (CopyAgent requires Mac OS 8.5 or greater.) CD- 
ROM drive. 



Spell Catcher™ 8 for Macintosh 

It's Universal — works in all programs, utilizing a single set of reference files. It's com- 
prehensive, featuring one of the largest integrated spell checking, thesaurus, and defi- 
nitions dictionaries available. It's multi-lingual — includes 9 different language spelling 
dictionaries. It's versatile — allows you to import customized words from other pro- 
grams, clean up your e-mail, and check your spelling and punctuation interactively 
as you type. 

MAC Requirements: Mac OS 8.1 - 9.x CD-ROM drive. 





You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
MacBundle ~| Sales: 831 .484.9228 or 800.359.4920 • FAX: 831 .484.921 8 WinBundle 
www.macbundle.com Web Site: www.casadyg.com • E-mail: candg@casadyg.com www.winbundle.com 



More Software Titles from Casady & Greene 



25 




TimeSlice™ for Mac OS X 

TimeSlice is an easy-to-use time-tracking and billing application. TimeSlice is useful 
for consultants, attorneys, graphic and web designers, or anyone who bills for time, or 
needs a simple solution for keeping track of time events. 

TimeSlice keeps you on budget so you won't lose another billable minute! No more 
guessing the seconds, minutes, or hours; no more hash marks on pieces of paper to 
track the time spent with clients or on projects. Best of all, you can generate a profes- 
sional invoice or report for that client or project. 

The time-tracking data provided by TimeSlice can be searched, sorted, and exported 
for use in other software applications, such as spreadsheets, word processors, data- 
bases, and more! Invoices and reports can be generated and you can even use 
TimeSlice to keep an invoice history! 

MAC Requirements: Mac OS 8.6-lO.x. 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 



WinBundle 
www.winbundle.com 
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TimeSlice™ for Macintosh 

TimeSlice is an easy-to-use time-tracking and billing application. TimeSlice automates 
the task of tracking time spent: 

• Working for clients 

• Budgeting and finishing important projects 

• Billing for services rendered and more! 

TimeSlice helps keep you on budget so you won't lose another billable minute! No 
more guessing the seconds, minutes, or hours; no more hash marks on pieces of paper 
to track the time spent with clients or on projects. Best of all, you can generate a pro- 
fessional invoice or report for that client or project. 

Start tracking time easily with TimeSlice — just click a button to start recording time 
and click again to stop. Each time record contains: 

• Date and start/ stop time values 

• Client, category, project, expense and hourly rate information 

• Other related information, you need to track such as paused time, elapsed time, etc. 
MAC Requirements: Mac OS 8.6-lO.x. 




Fun Bundle™ II 

Whether you want Zone Warrior's white-knuckle adventure at the rim of the galaxy, 
Glider Pro CD's wild paper airplane rides, Crystal Crazy's daring and enterprising space 
cow, or Step On It!'s toychests gone wacko — they're all here — the best games to ever 
emerge from the Casady & Greene workshop! Put the entertainment back into your 
computer! 

MAC Requirements: System 7-Mac OS 9.x. CD-ROM drive. Power Macintosh and Mac 
OS 8.6 and higher required for Zone Warrior. 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 



WinBundle 
www.winbundle.com 
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Origami: The Secret Life of Paper™ Hybrid CD 

Learn the art of Origami paper folding — secrets of this thousand-year- old technique 
await you! Create the crane, gyroscope, frog, iris, and more. Includes free Origami 
paper to get you started; you can even learn how to make your own Origami paper! 
Tour the gallery where creations of many of the world's greatest Origami masters are 
displayed! Over 100 full motion videos and 300 color photos! 

MAC Requirements: Mac OS 7 or 8. 8MB RAM. 13" monitor at 640x480, Mac LCIII, 
Power Mac Native. CD-ROM drive. 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 



WinBundle 
www.winbundle.com 
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Zone Warrior™ X for Mac OS X 

Zone Warrior X is 3D space-combat flight simulation at its best, and now it's playable 
on the all new Mac OS X! Zone Warrior X has tons of action and advanced graphics! 

The year is 2100 AD and human civilization is about to reach the capability to develop 
interstellar travel. Nearby aliens don't like the idea, and they've launched an attack on 
the human race! It's up to you to defend your space stations from the alien onslaught. 
Jump into your space fighter and blast them to oblivion! They'll wish they never 
invaded your space-turf! 



Features: 



• Real planet pictures and star maps 

• Smooth 3D space-flight simulator 

• Fully textured graphics rendered real-time 

• Thousands of colors, display from 640 pixels wide up to 1024 

• Arcade action — shoot everything that moves through space 

• Texture-mapped planet 

• Texture-mapped 2001 -like space station, texture-mapped explosions, alien space- 
craft, etc. (everything is texture-mapped!) 

• Realistic multi- channel sounds 

MAC Requirements: Power Macintosh running Mac OS 10.0 or higher. 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
MacBundle ~| Sales: 831 .484.9228 or 800.359.4920 • FAX: 831 .484.921 8 WinBundle 
www.macbundle.com Web Site: www.casadyg.com • E-mail: candg@casadyg.com www.winbundle.com 
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Windows Software 




InstaFiles!™ for Windows 

View and organize documents applications and projects with one click! 
InstaFiles!: 

• Is a virtual desktop browser for documents and projects 

• Uses patent pending technology that simplifies Windows(TM) 

• Improves productivity and performance 

Best of all, InstaFiles! allows you to access any open document, project, application or 
file instantly! 



PC Requirements: Windows 95, 98, NT, ME, 2000 andXP. 




Spell Catcher™ Plus for Windows 

CYA — "Cover Your Apps" when using the new Spell Catcher Plus for Windows. It's 
multi-lingual — includes 9 different language spelling dictionaries. Spell Catcher is an 
easy-to-use collection of writing tools you can use when writing e-mail, documents, 
homework, in chat rooms, and in just about any other document worth typing! Don't 
waste time training other spell checkers when you install new applications. Customize 
Spell Catcher once to complement your writing styles, and never customize again! 



PC Requirements: Windows 95, 98, NT, ME, 2000 andXP. CD-ROM drive. 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
MacBundle ~| Sales: 831 .484.9228 or 800.359.4920 • FAX: 831 .484.921 8 WinBundle 
www.macbundle.com Web Site: www.casadyg.com • E-mail: candg@casadyg.com www.winbundle.com 
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r • TimeSlice™ for Windows 

TimeSlice is an easy-to-use time-tracking and billing application. TimeSlice automates 
the task of tracking time spent: 

• Working for clients 

• Budgeting and finishing important projects 

• Billing for services rendered and more! 

TimeSlice keeps you on budget so you won't lose another billable minute! No more 
guessing the seconds, minutes, or hours; no more hash marks on pieces of paper to 
track the time spent with clients or on projects. Best of all, you can generate a profes- 
sional invoice or report for that client or project. 

Start tracking time easily with TimeSlice — just click a button to start recording time, 
and click again to stop. Each time record contains: 

• Date and start/ stop time values 

• Client, category, project, expense and hourly rate information 

• Other related information, you need to track such as paused time, elapsed time, etc. 
PC Requirements: Windows 95, 98, NT, ME, 2000 andXP. 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 
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Origami: The Secret Life of Paper™ Hybrid CD 

Learn the art of Origami paper folding — secrets of this thousand-year- old technique 
await you! Create the crane, gyroscope, frog, iris, and more. Includes free Origami 
paper to get you started; you can even learn how to make your own Origami paper! 
Tour the gallery where creations of many of the world's greatest Origami masters are 
displayed! Over 100 full motion videos and 300 color photos! 

PC Requirements: Windows® 3.x, or '95 (won't run on Windows 2000 or NT®). 486 
processor, with 8MB RAM, 256 colors. CD-ROM drive. 



MacBundle 
www.macbundle.com 



You may purchase and get more information about our products by phone, fax, internet, or e-mail! 
Sales: 831.484.9228 or 800.359.4920 • FAX: 831.484.9218 
Web Site: www.casadyg.com • E-mail: candg@casadyg.com 
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